DIGITAL SKILLS

SMARTPHONES: SESSION 6

Organization with our Smartphones

Calendar
« Your devices have a calendar that you
can use to keep track of: .
o Appointments
o Errands
o Birthdays _____

Monday

Maps
« Your device also has a Maps app
o Get live directions
o View public transportation options
o Save favorite places

Notes

« Your device also has a virtual notebook

or “Notes” App

o Record recipes

Write down medications @ e
To do list
Diary
Typing practice
No credit card or social security
numbers

o

[e]

o

(¢]

[e]

BIDMC TVO will grant a free license for personal use of these materials. For use related to grants, healthcare, and non-profit institutions, please contact
the BIDMC TVO. For use related to for-profit businesses, please also contact the BIDMC TVO. These materials may not be replicated, copied, shared
directly on another website/database, adapted, or used with any large language model without the written permission of the BIDMC TVO.



Calendar

Going to the Calendar
1. Tap the Calendar app on your device

Friday
iPhone Android

« If using Google Calendar
o Log in with your email and password

Signiin

to continue to i0S

Emaill or phone

Forgot email?

Before using this app, you can review iOS's privacy policy
and terms of service.

Hi John

(.;-I_J,'I JohnDoed 56 @gmail com

[ Entar your passwond

] show password
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Calendar (Continued)
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Adding Events to Your Calendar
« Press the Plus button to make a new event
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Calendar (Continued)

« Google/Android

This is where you can add
the details of your event

e Add a title

e Change the date

e Change the time

e Does the event repeat?

. iPhone

This is where you can add
the details of your event

e Add a title

e Change the date
e Change the time
o

Add title

Event Focus time Out of office

wvoesnolr

Find a time

® LMDnday.Ju!y‘l ||3.‘0L’|pm - 4:00pm
lime zone €5 nol repeat

Working location (T3

2 Add guests
i Add Google Meet video conferencing
@ Add location
= Add description or attachments
Abigail Mejia @
m Busy - Default visibility - Notify 10 minutes before
—
Cancel New Event
All-day
Starts Aug 23, 2024 3:00 PM
Ends Aug 23, 2024  4:00 PM
None

Does the event repeat?  moweiime

Repeat

Maps

1. Tap the Maps app on your device

Android




Maps (Continued)

Using Maps
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Maps (Continued)

Tap the car symbol
or “Directions” to

find out how to get
to a location
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Maps (Continued)
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Maps (Continued)

You can also save important locations to make them easier to find
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“More”
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2. iPhone: Tap
“Add to Favorites”

Android: Tap
“Favorites” and
then “Done”

To find your favorited
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iIPhone: Favorites
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the search bar
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Notes
Let’s practice writing a note on our smartphone

1. Tap the note-taking app on your device

IFahie Natesnpp Google Keep/Android

. If using Google Keep
o Log in with your email and password

Signin Hi John

JohnDeed 56 E@gmail.com

to continue to I0S

[J show password
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